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Section I - Instructions to Bidders (ITB) 
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Procedures for Procurement of Goods, Works, and 

Non-consulting Services
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Date: __________________________ [insert date (as day, month and year)] 

Request for Bid Number: ___________________ [insert number of Bidding process] 

Alternative Number: ___________________ [insert identification number if this is a Bid for an 

alternative] 

To: ____________________ [insert complete name of Employer] 
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